Advent Lutheran Church

(Member of the Evangelical Lutheran Church of America – ELCA)

Position Title:  Director of Children’s and Family Ministries

Reports to:  Senior Pastor
Date:  January 2012
Summary:  
The primary focus of the position is to lead the children’s and family ministry at Advent Lutheran Church.  The Director shall seek to foster Christian community through building relationships with young people that strengthen their faith in Jesus Christ and their commitment to the Christian church.  They shall lead, develop, coordinate, manage and evaluate all children programs.  This is a key position in the church as it continues to grow and expand its reach both within the congregation and within the community.  
Duties and Responsibilities:
· Oversee the children’s ministry program. Create or modify classes that are strategic, educational and fun from birth to fifth grade.

· Manage church school, vacation bible school, 3-4-5 Alive, and Milestone Ministry program.

· Assess and enhance programs to align with the Advent mission.
· Work closely with the Children’s Ministry Team for guidance and support.

· Develop measureable goals and objectives, and review them at least annually with the Pastor and the Children’s Ministry Team.
· Provide counseling, coaching, and support to children and families as needed.
· Recruit and empower large teams of capable and enthusiastic volunteers.

· Plan events and trips specifically designed for children.  Plan relevant events to engage parents with their children as well as with other parents.
· Develop a core leadership team to assist you and to champion the children’s and family ministry.

· Design an ongoing connection tool to partner with parents and help them expand their spiritual influence within their families.
· Co-lead confirmation with the Director of Youth and Family Ministries while working closely together in other aspects of these ministries.

· Attend children’s and youth retreats, through the 8th grade retreat.
· Assist as needed on Saturday and/or Sunday worship services.

· Plan and manage budget within designated areas.  

· Other duties as assigned or apparent.

Experience:
· Four years relevant experience with minimum of 2 years Christian education facilitation experience. 

· Proven leadership ability.
· Thorough knowledge of the Bible and how to engage young people with Christ's message in today's culture.

· Strong organizational and administrative abilities, leveraging available technology tools for communication and program management/execution.

· Proven ability to influence and mentor young people.   

· Strong ability to lead and inspire volunteers.
· Understand state requirements of required reporting of suspected abuse or neglect.
· Solid knowledge of Microsoft Word, Outlook, Publisher, and PowerPoint and social networking.
Other attributes:
· Passionate about Jesus and understands their calling in life to be the Christ-focused spiritual development leader of our youth.
· Ability to sing, play an instrument and/or lead music highly desirable. 
· Strong verbal, written, and listening skills.
· Be perceptive and “read between the lines” of verbal and non-verbal cues and notify Pastor when something doesn’t seem quite right.
· Must be available to work evenings, weekends and extended hours as requested.
